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(PART ra— SECTION 3) 

OT srara^f h arfaa^ 

Notifications relating to Minor Administrations 


UNION TERRITORY OF DADRA AND NAGAR HAVFXl 
ADMINISTRATION OF DADRA AND NAGAR HAVELI 
Silvassa, the 1st December 1976 
NOTIFICATIONS 

No. ADM/I.AW/961(31)/76. — The following draft rules 
which the Administrator, Dadra and Nagar Havcli proposes 
to make in exercise of the powers conferred by sub-section ( 1 ) 
of section 28 of the Maternity Benefit Act, 1961 (No. 53 of 
1961) are published as required by the said sub-section (1) of 
section 28 for the information of all persons likely to be 
affected thereby the notice is hereby given tha.t said draft rules 
will be taken into consideration alter one month from the date 
of publication in the Government of India gazette. 

Any objections or suggestions which may be received from 
any person with respect to the said draft rules within the 
period specified will be taken into consideration by the Admi- 
nistralor, Dadra and Nagar Haveli, Silvassa. 

Draft Rules. 

No, ADM/LAW/961 (31)/76,^ — In exercise of the powers 
conferred by sub-section ( 1 ) of section 28 of the Maternity 
Benefit Act, 1961 (No. 5.3 of 1961), the Admhiistrntor, Dadra 
and Nagar Havcli hereby makes the following rules, name- 
ly 

1. Short title and commencement These rules may be 
called the Dadra and Nagar Havcli Maternity Benefit rules, 
1976. 

2. Definition — In these rules unless the context otherwise 
requires, 

1— 388GI/76 


(a) “the Act’’ means the Maternity Benefit Act, 1961 (No. 
53 of 1961). 

(b) “Muster Roll" means a muster roll maintained under 
rule 3. 

(c) “Competent Authority” means the Chief Inspector of 
Factories, Dadra and Nagar Haveli. 

(d) “Form" means a form appended to these rules. 

(c) “Registered Medical Practitioner" means a medical prac- 
titioner whose name has been enrolled in a register maintain^ 
under any law for the time being in force regulating the regis- 
tration Of practitioners of medicine. 

(f) “Section” means a. section of the Act. 

(g) All other words and expressions used hereinafter but 
not defined herein shall have the same meaning as respectively 
assigned to them in the Act. 

3. Muster Roll : (1) The employer of every establishrnent 
in which women are employed shall prepare and maintain a 
muster roll in form ‘A’ and shall enter therein particulars of 
all women workers in the establishment, 

(2) All entries in the muster roll shall be made in ink and 
manlained up-to-date and the muster roll shall always be 
available for inspection by the Inspector during working hours. 

(3) The employer may enter in the muster roll such other 
particulars ns may be required for any other purpose of the 
Act. 
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4. Form of notice under section 6 : — The written notice 
referred to in section 6 shull bo in form ‘B’. 

5. Proof : (1) The fact that a woman is pregnant or has 
been delivered of a child or has undergone miscarriage or is 
suffering from illness arising out by pregnancy, delivery, pre- 
mature birth of child or miscarriage shall be proved by the 
production of certificate in form ‘C to that effect — 

(a) from a Medical Officer attached to any Government 
Hospital or dispensary. 

(b) from a Medical Officer attached to the hospital or dis- 
pensary of the establishment, or; 

(c) from any Registered Medical Practitioner. 

(2) The fact that a woman has been confined may also be 
proved by the production of a certified extract from a birth 
register maintained under the provisions of any law for the 
time being in force or a certificate signed by a qualified mid- 
wife. 

(3) The fact that a woman has undergone miscarriage may 
also be proved by the production of a certificate signed by a 
qualified mid-wife. 

(4) The fact of a death of a woman or a child may be 
prov^ by the production of a certificate to that effect in 
Form ‘D’ from any of the authorities referred to in sub-rule 

( 1 ) or by the production of a certified extract from a death 
register maintained under the provisions of any law for the 
time being in force. 

(5) For the purpose of sub-rules (2) and (3), the qualifica- 
tions to be possessed by a mid-wife shall be as deemed to be 
qualified mid-wife, if she has passed the exmination conducted 
by the Gujarat Nursing Council for a fully qualified nurse, or 
possesses equivalent qualification from any other recognised 
mstitution. 

6. Method and time of payment : — Payment of maternity 
benefit and any other amount due under the Act shall bo 
made by the employer to the woman concerned or the person 
nominated by her in the notice in Form ‘B’ or her legal repre- 
sentative as the case may be. 

(2) Whenever the payment referred to in sub-rule (1) is 
made, a receipt shall be obtained by the employer in 
Form ‘F’ from the person to whom the payment is made. 

(3) The medical bonus shn” ->aid along with the second 
instalment of the maternity benefit 

(4) The payment under section 7 shall be made within two 
months of the death of the woman. 

(5) The wages due under section 9 shall be raid immedia- 
tely after production of the certificate in Form ‘C’ or Form 
‘E’ as the case may be. 

(6) The wages due under section 10 .shall be paid within 
48 hours of the expiry of the period of leave referred to in 
that section. 

7. Break for nursing child — Each of the two breaks men- 
tioned in section 11 shall be of 1.5 minutes duration : 

Provided that in case the creche or the place where children 
arc left by women while on duty is not in the vicinity of the 
place of work, a period upto 15 minutes more may be allow- 
ed for the purpose of journey to and fro. 

8. Duties and powers of the competent Authority : — (1) The 
Competent Authority shall be responsible for the due adminis- 
tration of these rules throughout the Union Territory of Dadra 
and Nagar Haveli. 

(2) Every Inspector shall discharge his duties within the 
local limits of his Jurisdiction and shall act under the super- 
vision and control of the Competent Authority. 

(3) Every Inspector shall at each inspection of an estab- 
lishment see : 

(a) Whether the action has been taken on every notice 
given under section 6; 


(b) whether the muster roll prescribed under rule 3 Is 
correctly maintained; 

(c) whether there have been any cases of discharge or 
dismissal or notices of discharge or dismissal in con- 
travention of section 12 since the last inspection; 

(d) whether the provision of sub-section (1) of section 4, 
sub-sections (5) and (6) of section 6, and section 8, 
9, 10, 13 and 19 have been complied with and whet- 
her amounts due have been paid within the time pres- 
cribed under these rules; 

(e) whether there have been any case.s of deprival of 
maternity benefit or medical bonus in contravention 
of sub-section (2) of section 12, and 

(f) bow far the irregularities pointed out at previous 
inspections have been remedied and how far orders 
previou.sly issued have been complied with. 

(4) An Inspector may issue order in writing to the employer 
a.sking for the correction of all irregularities against the Act 
or these rules noticed by him. 

(5) The Inspector shall keep a file of the records of his 
inspection and shall indicate in a diary the work done by 
him. 

9. Acts which constitute gross misconduct : — ^Thc following 
acts shall constitute gross misconduct for purposes of section 

' 12, namely : — 

(a) wilful destruction of goods or property; 

(b) assault; 

(c) serious crime resulting in conviction in a court of 
law; 

(d) theft, fraud or dishonesty in connection with the 
employer's business or property, and 

(e) deliberate tampering with safety arrangements espe- 
cially if done with intent to cause harm to the em- 
ployer. 

10. Appeal under section 12 : — (1) An appeal under clause 
(b) of sub-section (2) of section 12 shall be nreferred to the 
Competent Authoritv in Form ‘G’ and it shall be written In 
Form ‘G’ and duly signed by the appellant 

(2) The .appeal may be handed over personally, or sent 
under a registered cover to the Competent Authority. 

(3) When an appeal is received, the Competent Authority 
shall furnish a copy of the appeal to the employer, call for 
his renly thereto and also ask him to produce documents con- 
nected with the issue of the appeal before fixed date. 
The Competent Authority may ascertain farther details if 
necessary, from the employer as well as from the appellant. 
On considering the facts presented to it and ascertained by it 
the Competent Authoritv shall give its decision. In case the 
employer fails to submit his repiv or produce the required 
documents within the specified period the Competent Autho- 
rity may give its decision exparte. 

11. Complaint under section 17 : — fl) A complaint under 
sub-section fll of section 17 shall be made in writing in 
form ‘H’ or T as the case may be, 

(2) When a complaint referred to in seciion 17 is received 
bv an Inspector, he shall examine the relevant records main- 
tained hv the emplover in this behalf, examine anv person 
cmploved in that establishment and take down necessarv state- 
ment for the purpose of the enquiry and if he is satisfied that 
the maternitv benefit or the amount has been improperly with- 
held, he shall direct the emplover to make the pavment to 
the v'oman or to the person claiming the pavment under sec- 
tion 7, as the case may be, immediately or within a specified 
period. 

12. Appeal under section 17 : -(]) An anneal against the 
decision of an Inspector under sub-sectoin (2) of section 17 
shall lie to the Competent Authority. 

(2) The appeal shall be written in Form ‘I’ and duly signed 
bv the appellant and m.av be accompanied in writing to the 
Competent Authority within the prescribed period by other 
supporting documents. 
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(3) When an appeal is received the Competent Authority 
shall call upon the Inspector to produce belore him, before a 
fixed date, a copy of his decision and other documents con- 
cerning the decision. T he Competent Authority shall if neces- 
sary, also record the statements of the Appellant and the 
Inspector and seek any clarification if required. 

(4) After taking into account the documents, the evidence 
produced before it and the facts piesented to it or ascertained 
by it, the Competent Authority shall give its decision. 

13. Supply of forms ; — The employer shall supply to every 

woman employed by him at her request free of cost copies 
of Forms ‘B’, ’C’, ‘D’, ‘F’, ‘G’, Ti’ and T’. 

14. Records : — Records kept under the provisions of the 
Act and these rules shall be prcsei-vcd for a period of two 
years from the date of their preparation. 

15. Record to be maintained by employer : — -The employer 
of every establishment shall prepare and maintain every year 
records in Forms ‘K’, ‘L’, ‘M’ and ‘N’ giving information as 
to the particulars specified in respect of the preceding year. 


FORM A 
(See rule 3) 

Muster RoU. 

Name of the Establishment. 

1. Serial Number ; — 

2. Name of woman and her father's (or, if 
married husband’s) name ; — 

3. Date of appointment : 

4. Nature of work : — 

5. Dates with month and year in which she is 
employed laid off and not employed ; — 

6. Date on which the woman gives notice 
under section 6. 

7. Date of dischargc/dismissal, if any ; — 

8. Date of production of proof of pregnancy 
under section 6. 

9. Date of birth of child ; — 

10. Date of production of proof of delivery/ 
miscarriage /death : — 

11. Date of production of proof of illness refer- 
red to in section 10. 

12. Date with the amount of maternity benelit 
paid in advance of expected delivery : — 

13. Date with the amount of subsequent pay- 
ment of maternity benelit : — 

14. Date with the amount of bonus, if paid 
under section 8. 

15. Date with the amount of wages paid on 
account of leave under section 9, 

16. Date with the amount of wages paid on 
account of leave under section 10 and 
period of leave granted. 

17. Name of the person nominated by the 
woman under section 6. 

18. If the woman dies, the date of her death, 
the name of the person to whom matei- 
nity benefit and/or other amount w'as paid, 
the amount thereof, and the date of pay- 
ment 

19. If the woman dies and the chdd survives, 
the name of the person to whom the amount 
of maternity benefit was paid on behalf of 
the child and the period for which it was 
paid. 

20. Signature of the employer of the establish- 
ment authenticating the entries in the muster 
roll. 

21. Remarks column for the use of the Ins- 
pector. 


FORM B 
(See rule 4) 

Notice under section 6 of the Maternity Benelit Act, 1961. 
(Name of Establishment). 

1 (Name of woman) wife/ 

daughter of employed as 

(name of establishment) hereby 

give notice that 1 expect to be confined within six weeks 
next following from the date of this notice /have given birth 

to a child on (date) and shall be absent 

from work from (date). I shall not work 

in any establishment dui'ing the period for which I received 
maternity benefit. 

2. For the purpose of section 7, I hereby nominate 

(here enter name and address of 

the nominee) to receive maternity benefit and/or any other 
amount due to me under the Act in case of my death. 

Signature Of an attestor in case 

the woman is not able to sign and 
affixes thumb impression. 

Signature or thumb 
Impression of woman. 

Date 


FORM C 
[See rule 5(1)] 

This is to certify that I examined wife/ 


daughter of a woman employee 

in (mtmc of establishment) 

pn (date) and found cannot discover that she 


is pregnant and is expected to be delivered of a child within 

months and /days from the above mentioned date/ 

has under gone miscarriage/has been delivered of a child on 

, (date) or is suffering from (date) 

from illness arising out of pregnancy /delivery /premature birth 
of a child or miscarriage. 

Date 

Signature qualification and designation 
of Medical ofliccr /Medical practitioner. 

Definition of “child” and “miscarriage" as in the Maternity 
Benelit Act, 1961, 

1. "child” includes a still-born child. 

2. “Miscarriage" means expulsion of the contents of a 
piegnant uterus at any period prior to or during the 
twenty-sixth week of pregnancy but does not include 
any miscarriage, the causing of which is punishable 
under the Indiasi Penal Code. 


FORM D 
[See rule 5(4)] 

This is to certify that Smt wife /daugh- 
ter of employed in 

. ,. .(name of establishment) expired on before/ 

during/aftcr confinement. The chUd died on / 

survives her. 

Dale 

Signature, qualification and 
designation of Medical 
Offlcer/Medical Practitioner 
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FORM E 

rules 5(2) and 5(3)] 

This is to certify that I examined wife/ 

daughter of a woma-n employee in 

(name of establishment) and 

found that she has been delivered of a child /has undergone 

miscarriage on (date ) . 

Date 

Signature of qualified midwife 

Definitions of "child” and "roiscatriage” as in the Maternity 
Benefit Act, 1961 : 

1. “Child" includes a- still-born child, 

2. “Miscarriage" means expulsion of the contents of a 
pregnant uterus at any period prior to or during the 
twenty-sixth week of pregnancy but does not include 
any miscarriage, the causing of which is punishable 
under the Indian Penal Code. 


FORM F 
(See rule 6) 

FORM OF RECEIPT OF MATERNITY BENEFIT 
To 

, (name otf establishment) 

I the undersign^, a woman employee/ 

the nominee of woman employee/ 

legal representative of woman employee deceased in 

(name of establishment at in 

district received maternity benefit/and/or other 

amount due under the Maternity Benefit/and/or other anrount 
due under the Maternity Benefit Act, 1961 from the employer 
of the factory referred to above, as detailed below : 

Rs. being the first instalment of maternity benefit 
paid on 

Rs. being the second instalment of niaetrnity bene- 
fit after delivery paid on 

Rs. being the medical bonus under section 8 of 
the Act paid on 

Rs. being the wages for the leave period from 

to mentioned 

under section 9 or 10. 

My /Her confinement /miscarriage took place on 

or 1/She fell ill because of pregnancy, delivery, premature 

birth of a child or miscarriage on in consequence 

I her/nominee, or her legal represen- 

tative have received the aforesaid amounts prescribed in sec- 
tions 5, 8, 9 and 10 of the Maternity Benefit Act, 1961. 

Signature or thumb imprc.ssion of 
the woman employee or her nomi- 
nee or legal representative. 

Signature of an attestor in case 
the woman is not able to sign and 
affixes thumb impression. 

Date 


FORM G 
(See rule 10) 

To 

The Competent Authority, 

appointed under the Maternity Benefit Act, 1961. 
(Address). 

Sir, 

I the undersigned, woman em- 
ployee of (name of establishment 

and full address) haiving been wrongly deprived by the em- 
ployer of maternity benefit or medical bonus or both (strike 
out unnecessary portion) for the reasons attached hereto. 


prefer this appeal under sub section (2) of section 12 and 
request that the said employer be ordered to pay the above 
mentioned amount to me. A copy of the oidcr of the 
employer in this behalf is enclosed. 

Signature or thumb impression of 
the woman. 

Signature of an Attestor in case 
the women is not able to sign and 
affixes thumb impression. 

Date 


FORM H 
(See rule 11) 

To 

The Inspector, 

(Under the Maternity Benefit Act, 1961). 

Sir, 

I, (name of woman) employed in 

(name and full address of establish- 
ment) having fulfilled the conditions laid down in the Mater- 
nity Benefit Act, 1961 and the rules thereunder am entitled 

to Rs being maternity benefit and/or Rs. 

being the medical bonus and/or Rs 

being wages for leave due under section 9 or 10 but the 
same has been improperly withheld, by the employer. He 
may, therefore, be directed to pay the amount to me. 

Signature or thumb impression of 
the woman. 

Date 

Full address 

FORM I 
(See rule 11) 

To 

The Inspector, 

(Under the Maternity Benefit Act, 1961). 

Sir, 

I, (name) a person nominated under 

section 6 by or a legal representative of 

(name of woman) employed in (name 

and full address of establishment) have to complaint that 
the said woman having fulfilled the conditions laid down 
in the Maternity Benefit Act, 1961 and the rules thereunder 


is entitled to Rs being maternity benefit and/ 

or Rs being the medical bonus and/or Rs. 


being wages for leave duo under section 9 or 

10 but the same has been improperly withheld by the emplo- 
yer. He may, therefore, be directed to pay the amount to 
me. 

Signature or thumb impression of 
the nomince-legal representative. 

Dated 

Full address 


FORM J 
(See rule 12) 
To 


Sir, 

Shri Inspector, having directed 

under sub-section (2) of section 17 to pay the mateniity 

benefit or other amount being (nature o!f 

amount) to which (name of woman) is 

said to be entitled, I prefer this appeal under sUb-section (3) 
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af section 17, In view of the facts mentioned in the memo- 
randum attached hereto and other documents filed herewith 
it is submitted that the woman is not entitled to the mater- 
nity bcnelit or the said amount hence the decision of the Ins- 
pector in this behalf, copy of which is enclosed, may be 
set aside. 


Dated 


Signature of aggrieved person 


Full address 


FORM K 
(See rule 15) 

Annual statement for the year ending on the 31st Decem- 
ber, 1976. 

1. Name of the establishment : 

2, Situation of the establishment : 

Mouza : 


District : 

State ; 

Nearest Railway Station : 

3. Date of opening of the establishment : 

4. Date of closing, if closed ; 

5. Postal address of establishment ; 

6. Name of employer : 

Postal address of employer : 

7. Name of managing agent, if any : 

8. Postal address of managing agent ; 

Name of agent or representative of em- 
ployer : 

Postal address of representative of em- 
ployer : 

9. Name of Manager : 

Postal address of Manager ; 

10. (a) Name of medical officer attached 

to the establishment. 

(b) Qualification of medical officer attached 
to the establishment. 

(c) Is he resident at the establishment 7 

(d) If a part-time employee, how often 
docs he pay visits to the establish- 
ment 7 

11. (a) Is there any hospital at the estab- 

lishment 7 

(b) If so, how many beds are provided 
for woman employees 7 

(c) Is there a lady doctor 7 

(d) If so, what arc her qualifications 7 
(c) Is there a qualified midwife ? 

(f) Has any creche been provid d 7 
Date 


Signature of employer. 


FORM L 
(See rule 15) 

Record relating to the employment , dismissal, payment of 
bonus, etc. of woman for the year ending on 31st Decem- 
ber, 1976. 

1. Establishment ; 

2. Aggregate number of woman permanent- 
ly or temporarily employed during 
the year : 


3. Number of women, who worked for a 
period of not less than one hundred and 
sixty days in the twelve months imme- 
diately preceding the date of delivery ; 

4. Number of women who gave notice 
under Section 6 ; 

5. Number of women who were granted 
permission to absent on receipt of notice 
of confinement ; 

6. Number of claims for maternity benefit 
paid : 

7. Number of claims for maternity benefit 
rejected ; 

8. Number of cases where prenatal confine- 
ment and postnatal care was provided 
by the management free of charge (sec- 
tion 8). 

9. Number of claims for medical bonus 
paid (section 8) ; — 

10. Number of claims for medical bonus re- 
jected ; 

11. Number of cases in which leave for mis- 
carriage was granted ; 

12. Number of cases in which leave for mis- 
carriage was applied for but was reject- 
ed : 

13. Number of eases in which additional leave 
for illness under section 10 was gi-antcd. 

14. Number of cases in which additional 
leave for illness under section 10 was 
applied for but was rejected. 

15. Number of women who died — 

(a) before delivery : 

(b) after delivery, 

16. Number of cases in which payment wiis 
made to persons other than the woman 
concerned. 

17. Number of woman discharged or dismis- 
sed while working : 

18. Number of woman deprived of maternity 
benefit and/or medical bonus under pro- 
viso to sub-section (2) of section 12. 

19. Number of cases in which payment was 
made on the order of the Competent Au- 
thority or Inspector. 

20. Remarks : 


N.B. ; — Full particulars of each ca^e and reason for the ac- 
tion taken under Serial 7, 10, 12, 14, 17 and 18 
should be given in the Appendix below ; — 

Signature of employer 

Date 


FORM M 
(See rule 15) 

Details of payment made duiing the year ending 31st 
December, 19/6. 

Name of pci-son to whom paid amount paid 

1. Date of payment ; — 

2. Women employee : — ■ 

3. Nominee of the wora&n : — 

4. Legal representative of the woman - 
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( 1 ) ( 2 ) 


5. Amounl for fhc period preceding date of 
expected delivery ; — 

6. Amount for Ihc subsequent period ; — 

7. Under section 8 of (he Act : 

8. Under section 9 of the Act 

9. Under section 10 of the Act : — 

10. Number of woman workers who abscon- 
ded after receiving the first instalment of 
maternity benefit ; — 

1 1. Cases where claims were contested in a 
court of law ; — 

12. Results of such cases : — 

13. Remarks 

Signature of employer 
Date 


FORM N 
(See rule 15) 

Prosecution during the year ending 31st December, 19 


Place of employ- Number of Cases which Remarks 
ment of the cases insti- resulted in 
woman employee tuted conviction 


For establishments 

N.B. — Remarks for prosecutions should be given in full in the 
Appendix below. 

Signature of employer 
Date 197 . 

By order of the Administrator 

No. ADM/LAW/961/32/76. — In exercise of the powers 
conferred by Section 14 of the Maternity Benefit Act, 1961 
(No. 53 of 1961), the Administrator, Dadra and Nagar 
Haveli, hereby appoints the Mamlatdar, Dadra and Nagar 
Haveli, Silvas.sa as the Inspector for the purposes of the said 
Act within v.'hole of the Union f erritory of Dadra and Nagar 
Haveli, 

By order of the Administrator 

No. ADM/LAVV/CLA.95(33)/76.— In exercise of the 
powers conferred by Sub-Section (1) of Section 28 of the 
Contract Labour (Regulation and Abolition) Act, 1970 
(37 of 1970), the Administrator, Dadra and Nagar Haveli 
hereby appoints tlie Land Reform Officers, Dadra and Nagar 
Haveli, Silvassa as the Inspectors for the purposes of the 
said Act within whole of the Union I'crritory of Dadra and 
Nagar Haveli. 

By order of the Administrator 

No. ADM /LAW/CLA.95(34) /76. — In exercise of the 
powers conferred by Sub-clause (a) of Section II of| the 
Contract Labour (Regulation and Abolition) Act, 1970 
(No. 37 of 1970), the Administrator, Dadra and Nagar 
Haveli, hereby appoints the Mamlatdar, Dadra and Nagar 
Haveli, Silvassa as the licensing Officer for the purpose of 
the said Act within whole of the Union Territory of Dadra 
and Nagar Haveli, 

By order of the Administrator 
JANAK JUNEJA, 
Secretary to the Administrator, 
Dadra and Nagar Haveli, Silvassa. 


No, ADM/LAW/CL(95)/33/76. — ^The following draft 
Rules which the Administrator, Union Territory of Dadra 
and Nagar Haveli proposes to make in exercise or the powers 
conferred by sub-section (1) of section 35 of the Contract 
Labour (Rcgula-tion and Abolition) Act, 1970 (No. 37 of 
1970) are published as required by the said sub-section (1) 
of section 35 for the information of all persons likely to be 
allected thereby and notice is hereby given that said draft 
will bo taken into consideration after one month from the 
date .of publication in the Government of India Gazette, 

Any objections or suggestions which may be received from 
any person with respect to the said draft rules within the 
period specified will bo taken into consideration by tire Admi- 
nistrator, Dadra and Nagar Haveli, Silvassa. 

CHAPTER I 

1. Short title and commencement: — (1) These rule may 
be called the Contract Labour (Regulation and Abolition, 
Dadrai and Nagar Haveli Rules, 1976). 

(2) They shall come into force on the date of their pub- 
lication in the official gazette. 

2. Definitions ; — In these rules, unless the subject or con- 
text otherwise requires — 

(a) “Act" means the Contract Labour (Regulation and 
Abolition) Act, 1970. 

/ 

(b) “Appellate Qfficcr” means the Appellate Officer nomi- 
nated by the Admmistrator under sub-section (1) of section 
15; 

(c) “Board” means the Dttdra and Nagar Haveli Advisory 
Contract Labour board constituted under section 4; 

(d) “Chairman" means the Chairman of the Board; 

(e) “Committee” means a Committee constituted under 
sub-section (1) of section 3; 

(f) “Form" means a form appended to these rules; 

(g) ‘'Section” means a section of the Act; 

(h) Words and expressions used but not defined in these 
rules shall have the meanings assigned to them under the 
Act. 

CHAPTER H 
STATE BOARD 

3. Constitution of the Board ; — The Board shall consist 
of the following members ; — 

(a) A Chairman to be appointed by the Administrator. 

(b) One person representing the Union Territory of Dadra 
and Nagar Haveli appointed by the Administrator from 
amongst ils officials; 

(c) four persons, representing the employers in the in- 
dustry and the contractors to whom the Act applies, to be 
appointed by the Administrator, after consultation with such 
employers and contractors or their organisations, if any ; 

(d) four persons, representing the employees in the in- 
dustry and employees of contractors to whom the Act ap- 
plies, to be appointed by the Administrator after consulta- 
tion with such organisation, if any, of employees represent- 
ing the respective interests. 

4. Terms of office : — (1) The Chairman of the Board 
shall hold office as such for a period of three years from 
the date on which his appointment is first notified in the 
official gazette. 

(2) The member of the Board, referred to in clause (b) 
of rule 3 shall hold office as such during the pleasure of 
the Admmistrator. 

(3) Each of the members of the Board referred to in 
clause (c) and (d) of rule 3 shall hold office as such for a 
period of three years commencing from the date on which 
his appointment is first notified in the official gazette. 
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Provided that where the successor of any such member 
has not been notified in the official gazette on or before the 
expiry of the said period of three years, such meinber shalj, 
notwithstanding to expiry of the period of his office, conti- 
nue to hold such oflice until the appointment of his succes- 
sor has been notified in the official gazette. 

(4) If a member is unable to attend a meeting of the Board, 
the Administrator of the Dadra and Nagar Haveli or the body 
which apfiointed or nominated him may, by notice in writing 
signed on its behalf and by such member and addressed to the 
Chairman of the said Board, nominate a substitute in his place 
to attend the meeting and such a substitute member shall have 
all the rights of a member in respect of that meeting and 
any decision taken at the meeting shall be binding on the said 
body. 

5. Resignation : — A member of the Board, not being an 
ex-officio member, may resign his office by a letter in writing 
addressed to the Administrator and on such resignation being 
accepted by him, his office shall fall vacant on the date on 
which such resignation is accepted. 

6. Cessation of membership ; — If any member of the 
Board, not bein^ an ex-official member, fails to attend three 
consecutive meetings of the Board, without obtaining the leave 
of the Chairman for such absence, he shall cease to be a 
member of tjie Board. 

Provided that the Administrator may, if he is satisfied that 
such member was prevented by sufficient cause from attending 
three consecutive meetings of the Board, direct that such 
cessation shall not take place and on such direction being made, 
such member shall continue to be a member of the Board. 

7. Disqualification for membership : — (1) A person shall bo 
disqualified for being appointed, and for being, a member of 
the Board ; 

(i) if he is of unsbund mind and stands so declared by 
a competent court; or 

(ii) if he is an undischarge insolvent, or 

(iii) if ho has been or is convicted of an offence which, 
in the opinion of the Administrator, involves moral 
turpitude. 

(2) If a question arises as to whether a disqualification has 
been incurred under sub-rule (1), the Administrator shall de- 
cide the same. 

8. Removal from membership ; — The Administrator may 
remove from office a-ny member of the Board, if in his opi- 
nion such a member has ceased to rest the interest which he 
purports to represent on the Board; 

Provided that no such member shall be removed unless a 
reasonable opportunity is given to him of making any repre- 
sentation against the proposed action. 

9. Vacancy : — ^When a vacancy occurs or is likely to occur 
in the membership of the Board, the Chairman shall submit a 
report to the Administrator and on receipt of such report, the 
Administrator shall take steps to fill the vacancy by making 
any appointment from amongst the category of persons to 
which a person vacating membership belonged and the persons 
so appointed shall hold office for the remainder of the term 
of office of the member in whose place he is appointed. 

10. Staff ; — ^(1) (i) The Administrator may appoint one of 
its officials as Secretary to the Board and appoint such other 
stall as he may think necesary to enable the Board to carry 
out its functions, 

(ii) The salaries and allowances payable to the staff and 
the other conditions of service of such staff shall be such 
as may be decided by the Administrator. 

(2) The Secretary — 

(i) shall assist the Chairman in convening meetings of 
the Board; 

(ii) may attend the meetings but shall not be entitled to 
vote at such meetings; 

(iii) shall keep a record of the minutes of such meetings; 
and 


(iv) shall take necessary mea-sures to carry out the deci- 
sions taken at the meetings of the Board. 

11. Allowances of members : (1) The travelling allowance 

of an official member shall be governed by the rules appli- 
cable to him for journey performed by him on official duties 
and shall be paid by the authority paying his salary, 

(2) 'fhe non-official members of the Board shall be paid 
travelling allowance for attending the meetings of the Board 
at such rates as are admissible to Grade T officers of the Cen- 
tral Government and daily allowance shall be calculated at 
the maximum rate adni>:s;blc to Grade I officers of the Cen- 
tral Government. 

12. Disposal of business : — Every question which the Hoard 
is required to take into consideration shall be considered at a 
meeting, or, if tlie Chairman so directs by sending the neces- 
sary papers to every member for opinion, and the question 
shall be disposed of in accordance with the decision of the 
majority. 

Provided that in the case of equality of votes the Chairman 
shall have a second or a casting vote. 

Explanation ; — “Chairman” for the purposes of this Rule 
shall include the Chairman nominated under rule 13 to preside 
over a meeting. 

13. Meeting :~(1) The Board shall meet at such places and 
times as may be specified by the Chairman. 

(2) The Chairman shall preside over every meeting of the 
Board at which he is present and in his absence a> member 
elected by those pre.scnt at them meeting shall preside over such 
meeting. 

14. Notice of meetings and list of business : — (1) Ordinarily 
seven days notice shall be given to the members of a proposed 
meetings. 

(2) No business which is not on the list of business for a 
meeting shall be considered at that meeting without the per- 
mission of the Chairman. 

15. Quorum : — No business shall be transacted at any meet- 
ing unless at least four members arc present thereat. 

Provided that if at any meeting loss than four members are 
present, the Chairman may adjourn the meeting to another 
date informing members present and giving notice to the other 
members that ho proposes to dispose of the business af the 
adjourned meeting whether there is prescribed quonim or not, 
and it shall thereupon be lawful for him to dispose of the 
business at the adjourned meeting irrespective of the number 
of members attending. 

16. Committees of the Board: — (I) (i) The Board may 
constitute such Committees and for such purposes or purpose 
as it may think fit. (ii) While constituting the Committee the 
Board mav nominate one of its members to be the Chairman 
of the Committee, 

(2) The Committee shall meet at such times and places 
ns the Chairman of the said committee may decide ttnd the 
Committee shall observe such rules of procedure in regard to 
the transaction of business at its meeting as it may decide 
upon. 

(3) The provisions of rule 11 shall apply to the members 
of the Committee for attending the mcetina of the Committee 
as they apply to the members of the Board. 


CHAPTER III 

REGISTRATION AND LICENCING 

17, Manner of making application for registration of estab- 
lishment : — 

(1) The application referred to in sub-section (1) of section 
7 shall be made in triplicate in Form I, to the registering 
officer notified under section 6. 

(2) The anpliction referred to in sub-rule (1) shall be 
accompanied by a treasury receipt showing payment of the 
fees for the registration of the establishment 
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22. Matters to be taken into account in granting or refusing 
a licence : — In granting or refusing to grant a licence, thp 
licensing officer shall take the following matters into account, 
namely ; — 


(3) Every application refened to in sub-rule (1) shall be 
either personally delivered to the registering oHicer or sent to 
him by registered post. 

(4) On receipt of the application referred to in sub-rule (1), 
the registering officer shall, after noting thereon the date of 
receipt by him of the application, grant an acknowledgement 
to the applicant. 

18. Grant of certificate of registration (1) The certificate 
of registration granted under sub-section (2) of section 7 shall 
be in Form 11. 

(2) The registering Oilicer shall maintain a register in Form 
TIT, showing ihe paiticulars of establishments in relation to 
which certificates of registration have been issued by him. 

(3) If, in relation to an establishment, there is any change 
in the particulars specified iu the certificate of registration, the 
principal employer of the establishment sha-U intimate to the 
registering officer within thirty days from the date when such 
change takes place, the particulars of, and the reasons for 
such change. 

19 . Circumstances in which application for registration may 
be rejected : — (1) If any application for registration is not 
complete in all respects, the registering officer shall require the 
principal employer to amend the application so as to make it 
complete in all respects; 

(2) If the principal employer, on being required by the 
registering officer to amend his application for registration, 
omits or fails to do so, the registering officer shall reject the 
application for rcgislr&tion. 

20. Amendment of certificate of registration : — (1) Where 
on receipt of the intimation under sub-rule (3) of rule 18, 
the registering officer is satisfied that an amount higher than 
the amount which has been paid by the principal employer 
as fees for the registration of the establishment is payable, he 
sha’ll require such principal employer to depo.sit a surn which, 
together with the amount already paid by such principal em- 
ployer, would be equal to such higher amount of fees payable 
for the registration of the establishment and to produce the 
treasury receipt showing such deposit. 

(2) Where, on receipt of the intimation referred to in sub- 
rule (3) of rule 18, the registering officer is satisfied that there 
has occurred a change in the particulars of the establishment, 
us entered in tlie register in Form III, he shall amend the said 
register and record therein the change which has occurred : 

Provided that no such amendment shall effect anything done 
or any action taken or any right obligation or litibility acquir- 
ed or incurred before such amendment ; 

Provided further that the registering officer shall not carry 
out any amendment in the register in Form ITT unless the ap- 
propriate fees have been deposited by the principal employer, 

21. Application for a licence : — ^(1) Every application by a- 
contractor for the grant of a licence shall be made in tripli- 
cate in Form IV, to the licensing officer notified under section 
11 . 

(2) Every application for the grant of a licence shall be 
accompanied by a certificate by the principal employer in 
Form V to the effect that the applicant has been employed by 
him as a contractor in relation lo his establishment and that 
he undertakes to be bound by all the provisions of the Act 
and the rule made thereunder in so far as the provisions arc 
anplicablc to him as principal employer in respect of the em- 
ployment of contract labour by, the applicant, 

13) Every such application shall be either personally deli- 
vered to the licensing officer or sent lo him by registered 
post. 

(4) On receipt of the application referred to in sub-rule (1) 
the licensing officer shall, after noting thereon the date of 
receipt of llie application, grant an acknowledgement to the 
applicant; 

(5) Every application referred to in sub-rule (1) shall also 
be accompanied by a treasury receipt showing, 

(i) the deposit of the security at the rates specified in rule, 
24, and 

(ii) the payment of the fees at the rates specified in rule 
26. 


(a) whether the applicant — 

(i) is ft minor, or 

(ii) is of unsound mind and stands so declared by a 
competent court, or 

(Hi) is an undischarge insolvent, or 

(iv) has been convicted (at any time during a pcriotl 
of five years immediately preceding the date of 
application) of an offence which, in the opinion 
of the Administrator involves moral turpitude; 

(b) whether there is an order of the Administrator or an 
award of settlement for the abolition of contract la- 
bour in respect of Ihe particular type of work in the 
establishment for which the applicant is a contractor; 

(c) whether any order has been made in respect of the 
applicant under sub-section (1) of section 14, and, 
if so, whether a period of three years has elapsed 
from the d'.te of that order; 

(d) whether the fees for the application have been deposit- 
ed at the rales specified in rule 26, and 

(e) whether the security has been depositetl by the appli- 
cant at the rates specified in rule 24. 

23. Grant or refu al of licence; — (1)' On receipt of the 
a^Iication and as soon as possible thereafter, the licensing 
officer shall make such enquiry as he considers necessary to 
satisfy himself about the cligbility of the applicant for a licence 
and if he is satisfied about the cligbility, he shall grant the 
licence. 

(2) (i) Where the licensing officer is of opinion Ihnt the 
licence should not be granted, he shall aftei- affording reason- 
able opportunity to the applicant to bo heard, make an order 
rejecting the application, 

(ii) The order shall record the reasons for the refusal and 
shall be communicated to the applicant. 

24. Security : — Before a licence is issued, an amount cal- 
culated at the rate of Rs, 30 for each of the workmen to be 
employed as contract labour, in respect of which the appli- 
cation for licence has been made, shall be deposited by the 
contractor for due performance of the conditions of the licence 
and compliance with the provisions of the Act and rules made, 
thereunder. 

Provided that where the contractor is a co-operative Society 
the amount deposited as security shall be at the rale of Rs. 5/- 
for each of the workmen to be employed as a contract 
labour. 

25. Form and terms and conditions of licence : — Every li- 
cence granted under rule 23 shall be in Form VI, 

26. Fees : — (1) The fees to be paid for the grant of a 
certificate of registration under section 7, shall be specified 
below, namely : — 

If the number of workmen proposed to be cnrployed on 


contract on any day — 

(a) is 20 Rs. 20 

(b) exceeds 20 but docs not exceed 50 50 

(c) exceeds 50 but does not exceed 100 100 

(d) exceeds 100 but does not exceed 200 200 

(c) exceeds 200 but docs not exceed 400 400 

(f) exceeds 400 500 


(2) The fees to be paid tor (he grant of a licence under 
section 12, shall be as specified, below ; — 

If the number of workmen employed by the contractor on 
any day- 


fa) is 20 Rs. 5.00 

(b) exceed.s 20 but doss not exceed 50 12.50 

(c) exceeds 50 but does not exceed 100 25.00 

(d) exceeds 100 but does not exceed 200 50.00 

(e) exceeds 200 but does not exceed 400 100.00 

(f) exceeds 400 125.00 
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27. Validity of the licence ; — Every licence granted under 
rule 25 or renewed under rule 29 shall remain in force for 
twelve month.s from the date is granted or renewed. 

28 . Amendment of the licence : — (1) A licence issued under 
rule 23 or renewed under rule 29 may, for good and sufllcicnt 
reasons, be amended by the licensing oiheer. 

(2) The contrator who desires to have the licence amended 
shall submit to the licensing officer an application stating the 
nature of the amendment and reasons therefor. 

(3) (i) if the licensing officer allows the application he 
shall require the applicant to furnish a treasury receipt for the 
amount, if any, by which the fees that would have been pay- 
able if the licence had been originally issued in the amended 
form exceeds (he fees originally paid for the licence, 

(ii) On the applicant furnishing the requisite treasury receipt 
the licence shall be amended according to the orders of the 
licensing officer. 

(4) Where the application for amendment is refused, the 
licensing officer shall record the reasons for such refusal and 
communicate the same to the applicant. 

29. Application for renewal of licence : — (1) Every con- 
tractor shall apply to the licensing officer for renewal of the 
licence. 

(2) Every such application shall be in Form VTT in tripli- 
cate and shall be made not less than thirty davs before the 
date on which the licence expires, and if the application is so 
made, the licence shall be deemed to have been renewed until 
such date when the renewed licence Is issued. 

(3) The fees chargeable for renewal of the licence shall be 
the same as for the grant thereof. 

Provided that if the application for renewal is not received 
within the time specified in sub-rule (2'), a fee of 25 per cent 
in excess of the fee ordinarily payable for the licence shall be 
payable for such renewal. 

Provided further that in case where the licensing^ officer is 
satisfied that the delay in submission of the application is due 
to unavoidable circumstances beyond the control of the con- 
tractor. he may reduce or remit as he thinks fit the payment 
of such exce.ss fee. 

30. Issue of duplicate certificate of registration or licence : — 
Where a certificate of registration or a licence granted or 
renewed under the preceding rules has been lost, defaced or 
accidently destroyed, a duplicate may be granted on payment 
of fees of rupees five. 

31. Refund of security ; — f 1) (i) On expiiy of the period of 

licence the contractor may, if he does not intend to have his 
licence renewed, make an application to the licensing officer 

for the refund of the security deposited bv him under rule 

24. 

(ii) If the licensing officer Ls satisfied that there is no breach 
of the conditions of licence or there is no order under section 
14 of the forfeiture of .secnirty or any portion tberoef, he 
shall direct the refund of the security to the applicant. 

(2) If there is any order directing the forfeiture of any- 

portion of the security, the amount to be forfeited shall be 
deducted from the security deposit, and balance, if any, re- 
funded to the applicant. 

(3) Any application for refund shall, as far as possible, be 
disposed of within 60 days of the receipt of the applica- 
tion. 

32. Grant of temporary certificate of registration and 
licence : — ^(1) Where conditions arise in an establishment 
requiring the employment of contract labour immediately and 
such employment is estimated to last for not more than fifteen 
days, the Principal Employer of the establishment or the con- 
tractor, as the case may be, may apply for a temporary certifi- 
cate of registration or licence to the registering officer or the 
licensing officer, as the case may be, having iurisdiction over the 
area in which the establishment is situated. 

(2) The application for such temporary certificate of regis- 
tcration or licence shall be made in triplicate in Form VII and 
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X respectively and shall be accompanied by a treasury receipt 
or demand draft djawn in favour of the appropriate Register- 
ing or Licensing Officer as the case may be, showing the pay- 
ment of appropriate fees and in the case of licence Sie appro- 
priate amount of security also. 

(3) On receipt of the application, complete in all respects, 
and on being .satisfied cither on affidavit by the applicant or 
otherwise that the work in respect of which the application has 
been made would be finished in a period of fifteen days and 
was of a nature which could not but be carried out imme- 
diately, the registering officer or the licensing officer, as the 
case may be, shall forthwith grant a certificate of registration 
in Form IX or a licence in Form XI as the case may be, 
for a period of not more than fifteen days. 

(4) Where a certificate of rsgisJ ration or licence is not 
granted the reasons therefore shall be recorded by the register- 
ing officer of the licensing Officer, as the case may be. 

(5) On the expiry of the validity of the registration certifi- 
cate the establishment shall cease to employ in the establish- 
ment contract labour in rc.spcct of which the certificate was 
given. 

(6) The fees to be paid for the grant of the certificate of 
registration under sub-rule (3) shall be as specified below; 

If the number of workmen proposed to be employed on 
contract on any day- 

fa) exceeds 20 but does not exceed 50 Rs. 10.00 

(b) exceeds 50 but docs not exceed 200 20,00 

(c) exceeds 200 30.00 

(7) The, fees to be paid for ihe grant of a licence under 
sub-rule (3) shall be specified below ; — 

If the number of workmen to be employed by the contrac- 
for on any day — 

(a) exceeds 20 but does not exceed 50 R$. 5.00 

(b) exceeds 50 but does not exceed 200 20.00 

(c) exceeds 200 30.00 

(8) The provision of rule 23 and rule 24 shall apply to the 
refusal to grant licence or to grant licence under sub-rule 

(4) and sub-rule (5) respectively. 


CHAPTER IV 

appeals and procedure 

33. Form of memorandum of appeal : — -(1) Every appeal 
under sub-section (1) of section 15 shall be preferretl in the 
form of a memorandum signed by the appellant or his autho- 
rised agent and presented to the Appellate Officer in person 
or sent to him by registered post. 

(ii) Tbo memorandum shall be accompanied bv a certified 
copy of the order appealed from and a Treasury receipt of 
rupees 10. 

(2) The mcmorand\im shall set forth concisely and under 
district heads the grounds of appeal to the order appealed 
from. 

34, Amendment of memorandum of appeal : — (1) Where 
the memorandum of appeal does not comply with the provi- 
sions of sub-rule (2) of nilc 33. it may be rejected or returned 
to appellant for the purpose of being amended within the time 
to be fixed by the Appellate Officer. 

(2) Where the Appellate officer rejects the memorandum 
under sub-rule (1) he shall record the reason for such rejec- 
tion. and communicate the order to the appellant. 

(3) Where the memorandum of appeal is in order, the 
Appellate officer shall admit the appeal, endorse thereon the 
date of presentation and shall register the appeal in a book 
to be kept for the purpose called the Register of Appeals, 

(4) (i) When the appeal has been admittedly, the Appellate 
officer shall send the notice of the appeal to the Registering 
officer or the Licensing Officer as the case may be from vhosc 
order the appeal has been preferred and the Registering Officer 
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or tbe Licensing OfiBcer shall send the record of the case to 
the Appellate Officer. 

(ii) Oil receipt of the record, the Appellate Officer shall 
send a notice to the appellant to appear before him at such 
date and time as may be specified in the notice for the hearing 
of the appeal. 

35. Dismissal of appeal : — If on the date fixed for hearing 
the appellant does not appear, the Appellate officer may dis- 
miss tlic appeal for default of appearance of the appel- 
lant. 

36. Restoration of appeal : — (1) Where an appeal has been 
dismissed under rule 35 the appellant may apply to the Appel- 
late officer for the readmission of the appeal, and where it is 
proved that he was prevented by any sufficient cause from 
appearing when the appeal was called on for hearing, the 
Appellate officer shall restore the appeal on its original num- 
ber. 

(2) Such an application shall, unless the Appellate officer 
extends the time for sufficient reason, be made within 30 days 
of the date of dismissal. 

37. Judgment on appeal : — (1) If the appellant is present 
when the appeal is called on for hearing, the appellate officer 
shall proceed to liear the appellant ot his authorised agent 
and any other persons summoned by him for his piirpost, and 
pionounce judgement on the apeal, eitlier confirming, reversing 
or varying the order appealed from. 

(2) The judgment of the Appellate officer shall st.'Ue the 
points for determination, the decisions thereon and the rea- 
sons for the decisions. 

(3) The order shall be communicated to the appcllaitt and 
copy thereof shall be .sent to the registering officer or the 
licensing officer from whose order the appeal has been prefer- 
red. 

38. Payment of Fees : — Unless olhtiwise provided in these 
rules all fees to he paid under these rules shall bei paid in the 
local treasuiY under the head of account (XXXll — ^Misc. So- 
cial and Development Organisations Licence fees) and a re- 
ceipt obtained which shall be submitted with the application or 
the memorandum of appeal as the case may be. 

39. Copies ; — Copy of the order of the Registciing Officer, 
Licensing Officer or the Appellate Officer may be obtained on 
payment of fees of rupees two for each order on an applica- 
tion specifying the date and other parliciilars of the order, 
made to the officer concerned. 


CHAPTER V 

WELFARE AND HEALTH OF CONTRACT LABOUR 

40. Welfare and health facilities : — (1) The f.acilitics re- 
quired to be provided under sections 18 and 19 of the Act, 
namely sufficient supply of wholesome drinking water, a suffi- 
cient number of lutrines and urinals, washing facilities and 
first-aid-facilities shall be provided by the contractor in the 
case of the existing cstabhshments within seven days ofi the 
commencement of those rules and in the case of new estab- 
lishments within seven days of the commencement of the 
employment of contract labour therein, 

(2) If any of the facility mentioned in sub-rule (1) is not 
provided by the contractor within the period prescribed the 
same shall be provided by the principal employer within seven 
days of the expiry of the period laid down m the said sub- 
rule. 

41. Rest-rooms : — ^(1) In every place wherein contract labour 
is required to halt at ni^ht In connection with the syorking of 
the establishment to which the Act applies and in which em- 
ployment of contract labour is likely to continue for 3 months 
or more, the contractor shall provide and maintain rest 
rooms or other suitable altematlre accommodation within fif- 
teen days of the coming into force of the rules in the case 
of existing establishments, and within fifteen days of the 
commencement of the employment of contract labour in new 
establishments. 

(2) If the amenity referred to in sub-rule (1) is not provi- 
ded by the contractor within the period prescribed the principal 
employer shall provide the same within n period of fifteen 


days of the expiry of the period laid down in the said sub- 
rule. 

(3) Scparn.te rooms shall bo provided for women employees. 

(4) Effective and suitable provision shall be made in every 
room for securing and maintaining adequate ventilation by the 
circulation of fresh air and there shall also be provi-ded and 
maintained sufficient n.nd suitable nature or artificial light- 
ing. 

(5) The rest room or rooms or other suitable alternative 
accommodation shall be of such dimensions so ns to provide at 
least floor area of 1.1 square metre for each person making 
use of the rest room. 

(6) The rest-room or rooms or other suitable alternative 
commodation shall be so constructed so as to afford adequate 
protection against heat, wind, rain and shall have smooth, hard 
and impervious surface. 

(7) The rest-room or other siiitfiible alternative accommo- 
dation shall be at a convenient distance from the establishment 
and shall have adequate supply of wholesome drinking wa- 
ter. 

42. Canteen facilities : — (1) In every establishment to which 
the Act applies and wherein work-regarding the employment of 
contract labour is likely to continue for six months and where- 
in contract labour numbering one bundled or more arc ordi- 
narily employed, an adequate canteen facilities .shall be pro- 
vided by the contractor for the use of such contract labour 
within sixty days of the date of coming into force of the rules 
in the case of the existing establishment and within 60 dftys 
of the commencement of the employment of contract labour 
in the case of new establishments, 

(2) If the contractor fails to provide the canteen facilities 
within the time laid down the same shall be provided by the 
principal employer within sixty days of the expiry of the time 
allowed to the contractor. 

(3) The canteen shall be maintained bv the contractor or 
principal employer, as the case may be, in an efficient man- 
ner. 

43. Accommodation in canteen : — (1) The canteen shall 
consist of at least a dining hall, kitchen, store room, pantry 
and washing places separately for worker and for uten- 
sils. 

(2) (i) The canteen shall be sufficient lighted at all times 
when any person has access to it. 

(ii) The floor shall be made of smooth and impervious 
material and Inside walls shall be lime washed or coloiir-v/nsh- 
cd at least once in each year. 

Provided that the inside walls of the kitchen shall be 
linie-washcd every four months. 

(3) (i) The precincts of the canteen shall be maintained 
in a clean and sanitary condition, 

(ii) Waste water shall be carried away in suitable covered 
drains and .shall not be allowed to accumulate so as to cause 
a nuisance. 

(iii) Suitable arra'ngements shall be made for the collection 
and disposal of garbage. 

44. Accommodation in dining hall:— (11 The dining hall 
.shall accommodate at a time at least 30 per cent of the con- 
tract labour working at a- time. 

(2) The floor area of the dining hall, excluding the area 
occupied by the service counter and any furniture except tables 
and chairs shall be not less than one square metre per dinner 
to be accommexiated as presciibed in sub-rule (1). 

(3) (i) A portion of the dining hall and service counter 
shall be partitioned and reserved for w'omen workers, in pro- 
portion to their number. 

(ii) Washing places for women shall be separate and screen- 
ed to secure privacy, 

f4) Sufficient tables, stools, chairs or benches shall bo avail- 
able for the number of dinners to be accommodated as pres- 
cribed in sub-nilo (1). 
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45. Equipment in canteen: — (1) (i) There shall be pro- 
vided and maintained sufficient utensils, crockery, cntlery, 
furniture and any other equipment necessary for the efficient 
running of the canteen, 

(ii) The furniture, utensils and other equipment shall be 
maintained in a clean and hygienic condition. 

(2) (i) Suitable clean clothes for the employees serving in 
the canteen] shall also be provided and maintained. 

(ii) A service counter, if provided, shall have a lop of 
smooth and impervious materials. 

(iii) Suitable facilities including an adequate supply of hot 
water shall be provided for the cleanmg of utensils and equip- 
ment. 

46. Food stuffs to be served : — The food stuffs and othcr 
items to be served in the canteen shall be in confoiniity with 
the normal habits of the contract labour. 

47. Prices to be displayed ,■ — The charges for food stuffs, 
beverages and any other items served in the canteen shall be 
based on ‘no profit, no-loss’ and shall be conspicuously display- 
ed in the canteen. 

48. Canteen to run on no-proflt no-loss basis : — In arriving 
at the prices of foodstuffs and other articles served in the 
canteen, the following items shall not be taken into considera- 
tion as expenditure, namely — 

(a) The rent for the building; 

(b) the depreciation and maintenance charges for the 
building and equipment provided for in the canteen; 

(c) the cost of purchase, repairs and replacement of 
equipments including furniture, crockery, cutlery 
and utensils; 

(d) the water charges and other charges incurred for 
lighting and ventilation; 

(e) the interest on the amounts spent on the provisions 
and maintenance of furniture and equipment provid- 
ed for in the canteen. 

49. Books of account and registers of the canteen : — I'hc 
books of accounts and registers and other documents used in 
connection with the running of the canteen shall be produced 
on demand to an inspector, 

50. Audit of the accounts of the canteen : — The accounts 
pertaining to the canteen shall be audited once every 12 months 
by registered accountants and auditors. 

Provided that the Labour Commissioner may approve of 
any other person to audit the accounts, if he is satisfied that 
it is not feasible to appoint a registered accountant and audi- 
tor in view of the site or the location of the canteen. 

51. Latrines : — Latrines shall be provided m every establish- 
ment coming within the scope of the Act on the following 
scale, namely. 

(a) Where females are employed, there shall be at least 
one latrine for every 25 females; 

(b) Where males are employed, there shall be at least one 
latrine for evrey 25 males; 

Provided that where the number of males or females ex- 
ceeds 100, it shall be sufficient if there is one latrine for 
every 25 males or females as the case may be, upto the first 
100, and one for every 50 thereafter, 

52. Privacy in latrines ; — Every latrine shall be imdcr cover 
and so partitioned oil as to secure privacy, and shall have a 
proper door and fastenings, 

53. Notice to be displaced outside latrines and urinals : — 
fl) Where workers of both sexes arc employed there shall be 
displayed outside each block of latrine and urinal a notice in 
the language understood by the majority of the workers “For 
men only" or “For women only" as the case may be, 

(2) The notice shall also bear the figure of a man or of a 
woman, as the case may be. 

54. Urinals There shall be alleast one urinal for male 
workers upto 50 and one for female workers upto 50 employed 
at time : 

Provided that where the number of male or female .work- 
men, as the case may be, exceeds 500 it shall be sufficient if 
there is one urinal for every 50 males or females upto the 
first 500 and one for every 100 males or females of pari 
thereof. ... 


55. Latrines and urinals to be accessible — (1 ) The labines 
and urinals shall be conveniently situated and accessible to 
vvorkers at all times at the establishment. 

(2) (i) The latrines and urinals shall be adequately lighted 
and shall be maintained in a clean and sanitary conditions at 
all times. 

(ii) Latrines and urinals other than those connected with a 
flush sewage system shall comply with the requirements of 
the public health authorities. 

56. Water : — Water shall be provided by the means of tap 
or otherwise so also be conveniently accessible in or near the 
latrine and urinals. 

57. Washing facilities : — (1) In every establishment coming 
wiihin the scope of the Act, adequate and suitable facilities 
lor washing shall be provided and maintained for the use of 
contract labour employed therein. 

(2) Separate and adequate screening facilities shall be pro- 
vided for the use of male and female workers. 

(3) Such facihties shall bo conveniently accessible and shall 
be kept in clean and hygienic condition. 

58. First aid boxes ; — In every establishment coming with- 
in the scope of the Act, there shall be provided and maintain- 
ed so as to be readily accessible during all working hours 
lirst-aid boxes at the rate of not less than one box for 150 
contract labour or part thereof ordinarily employed. 

59. The first aid box : — (1) The first-aid box shall be dis- 
tinctively marked with a red cross on a white ground and 
shall contain the following equipment, namely 

A. For establishments in which the munber of contract 
labour employed does not exceed fifty. 

Each first aid box shall contain the following equipment : — 

(i) 6 small sterilized dressings. 

(ii) 3 medium size sterilized dressings. 

(iii) 3 large size sterilized dressings. 

(iv) 3 large sterilized bum dressings. 

(v) 1. (30 ml.) bottle containing a two per cent alcoholic 
solution of iodine. 

(vi) 1 (30 ml,) bottle containing salvolaiilo having the 
dose and mode of administration indicated on the 
label. 

(vii) 1 snake-bite lancet. 

(viii) 1 (30 gms) bottle of potassium permanganate 
crystals, 

(ix) I pair scissors. 

(x) 1 copy of the first aid leaflet issued by the Director 
General, Factory Advice Service and Labour Insti- 
tute, Government of India. 

(xi) A bottle containing 100 tablets (each of 5 grains) 
of aspirin. 

(xii) Ointment for burns. 

(xiii) A bottle of suitable surgical antiseptic solution. 

B. For establishments in which the numbci- of contract 
labour exceeds fifty. 

Each first-aid box shall contalu the following equipments * 

(i) 12 small sterilized dressings; 

(ii) 6 medium size sterilized dressings; 

(iii) 6 large size sterilized dressings; 

(iv) 6 laigc size sterilized burn dressings; 

(v) 6 (15 gras.) packets sterilized cotton wool; 

(vi) 1 (60 ml.) bottle containing two per cent alcoholic 
solution iodine; 

(vii) 1 (60 ml.) bottle containing slavolatils having the 
dose and mode of adminislratioii indicated on the 
label; 

(viii) I roll of adhesive plaster; 

(ix) A snake-bite lancet; 

(x) 1 (30 gms.) bottle of pota.ssima permanganate 

crystals; 

(xi) 1 pair scissors; 

(xii) 1 copy of the first aid leaflet issued by the Director 
General Factoiy Advice Service and l.abour Tnstitule, 
Government of India; 
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(xiii) A bottle contaiumu 100 ublets (each of 5 grains) 
of aspirin; 

(xiv) Ointment of burns; 

(xv) A bottle of a suitable sujgical antiseptic solution. 

(2) Adequate arrangement shall be made for immediate 
recoupment of the equipment when necessary. 

60. Contents of the first-aid-box : — Nothing except the 
prescribed contents shall be kept in the first-aid-box. 

61. Charge of the fiist-aid-box The firsti-aid-box shall be 
kept in charge of a separate responsible person who shall 
always be readily available during the working hours of the 
establishment. 

62. Trained persons to be in charge of first-aid box ; — A 
person incharge of the first-aid-box shall bo a person trained 
first in treatment, in establishments where the number of 
contract labour employed is 150 or more. 

CHAPTER VI 
tv AGES 

63. Fixing of Wage period The contractor shall fix waige 
periods in respect of which wages shall be payable. 

64. Wage period not to exceed one months : — ^No wage 
period shall exceed one month. 

6.*!. The wages of every person employed at contract labour 
in an establishment or by a contractor vihere less than one 
thousand such persons are employed shall be paid before the 
expny of the seventh day and m other cases before the expiry 
of tenth day after the last day of the wage period in respect 
of which the wages are payable. 

66. Payment of wages to a worker on termination of his 
Employment : — Where employment of any worker is termi- 
nated by or on behalf of the contractor, the wages earned 
by him shall be paid before the expiry of the second working 
day from the day on which his employment is tcrmhiaied. 

67. Payments to be made on a working day : — ^r\ll pay- 
ments of wages shall be made ou a working day at the 
work premises and during the workhig time aud date notified 
in advance and in case the work is completed before the expiry 
of the wage period final payment shall be made within 48 
hours of the last working day. 

68. Wages to be paid directly to the worker ; — ^Wages due 
to every worker shah be paid to him direct or to odier person 
authorised by him in this behalf. 

69. Currency of payment of wages. — ^AU wages shaU be 
paid in current coin or currency or in both. 

70. Deductions from wages : — ^Wages shall be paid without 
any deductions of any kind except those specihed by the 
Ad minis trator by general or special order in this behalf or 
permissible under the Payment of Wages Act, 1936 (4 of 
1936). 

"ti 

71. Notice : — A notice showing the wage period and the 
place and time of disbursement of wages shall be displayed 
at the place of work and a copy thereof shall be sent by the 
contractor to the Principal Employer under acknowledgement. 

72. Presence of authorised representative of the principal 
employed — -The principal employer shall ensure the presence 
or his authorised representative at the place and time of 
disbursement of wages by the contractor to workmen. It 
s hall be the duty of the contractor to ensure the disbursement 
of wages in the presence of such authorised representative, 

73. Entries to be made in the register of wages The 
authorised representative of the principal employer shall 
record under his signature a certificate at the end of the 
entries in the Register of Wages or the Wagcs-cum-Muster 
RoU, as the case may be, in the following form ; 

“Certified that the amount shown in column No. 

has been paid to tlie workman concerned in my presence on 
at . 


CHAPTER VII 

REGISTERS AND RECORDS AND COLLECTION 
STATISTICS 

74. Register of contractors : — Every principal employer 
shall maintain in respect of each registered establishment a 
register of contractors in Form Xll, 
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75. Register of persons employed : — ^Every contractor shall 
maintain In respect of each registered establishment where 
he employs contract labour a register in Form XTTT . 

76. Employment Card : — (1) Every contractor shall issue 
an employment card in Form XIV to each worker within 
three days of the employment of the worker. 

(2) The card shall be maintained upto date, any changes 
in the particulars entered therein; 

77. Service Certificate ; — On termination of employment 
for any reason whatsoever the contractor shaU Issue to the 
workman wjiose services have been terminated a Service 
Certificate in Form XV. 

78. Mustcrroll. Wages Registers, Deduction Register and 
Overtime Register (1) In respect of establishments which 
are governed by the Payment of Wages Act, 1936 (4 of 1936) 
and the rules made thereunder, or the Minimum Wages AcC 
1948 (11 of 1948) and the rules made thereunder, the 
following registers and records required to be maintained by 
the contractor as employer under those Acts and the rules 
made thereunder shall be deemed to be registers and records 
to be maintained by the contractor under these rules : — 

(a) Muster Roll; 

(b) Register of Wages; 

(c) Register of Deductions; 

(d) Register of Overtime; 

(e) Register of Fines; 

(f) Register of Advances. 

(2) In respect of establishments not covered under sub- 
rule (1) the following provisions shall apply, namely : — 

(a) Every contractor shall maintain a Muster Roll Register 
and a Register of Wages in Form XVI and Form XVTI 
respectively. 

Provided that a combined muster-cum-Wagps register in 
Form XVIU shaU be maintained by the contractor where the 
wage period is a fortnight or less, 

(b) Where the wages period is one week or more the 
contractor shall issue wage slips in Form XIX to the workers 
at least a day prior to the disbursement of wages, 

(c) Signature or thumb-impression of every worker on 
the register of wages or wages-cum-muster roll as the case 
may be, shall be obtained and entries therein, shall be 
authenticated by the initials of the contractor or his repre- 
sentative and duly certified by the authorised representative 
of the Principal Employer as required by rule 73. 

(d) The regislers of dediajtions for damage or loss Register 
of fines and Register of Advances shall be mamtained by 
every contractor in forms XX, XXI and XXII respectively. 

(c) A Register of overtime shaU be maintained by every 
contractor in Form XXIII to record therein number of hours 
and wages paid for overtime work, if any. 

79. Display of abstract of the act and the rules ; — Every 
contractor shall display an abstract of the Act and rules in 
English and Gujarati at some conspicuous and convenient 
place in the establishment or other place of employment and 
they shall be maintained in a clean and legible condition. 
The abstracts shaU bo in such form as may bo approved by 
the Commissioner of Labour. 

80. Place of registers and other records ; — (1) All tegisters 
and other records required to be maintained under the Act 
and rules shall be maintained complete and uptodat^ and, 
unless otherwise provided for shall be kept at an office or 
the nearest convenient building within the precincts of the 
work-place or at a place within a radius of three kilometres. 

(2) Such registers shall be maintained legibly in English 
or Gujarati. 

(3) All the registers and Other records shall be preserved 
in original for a period of tluee calendar years from the 
date of last entry Uierein. 

(4) All the registers records and notices maintained under 
the Act or rules shall be produced on demand before the 
Inspector or any other authority under the Act or any persons 
authorised in that behalf by the Administrator. 
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(5) Where no deduction or fine has been imiiosed or no 
overtime has been worked during any wage period, a ‘nil’, 
entry shall be made across the body of the register at the 
end of the wage period indicating also in precise terms the 
wage period to which the ‘nil’ entry relates, in the respective 
registers maintained in Forms XX, XXI and XXIU respec- 
tively. 

81. Notices;. — (l)(i) Notices showing the rates of wages, 
hours of work, wage periods, dates of payment of wages, 
name and addresses of the Inspectors havmg jurisdiction and 
date of payment of unpaid wages, shall be displayed in 
English and in Gujarati and in conspicuous places at the 
establishment and the work site by the principal employer 
or the contractor, as the case may be, 

(ii) The notices shall be correctly maintained in a clean 
and legible condition. 

(2) A copy of the notice shall be sent to the Inspector 
and whenever any changes occur the same shall be com- 
municated to him forth^th. 

82. Return:— (1) Every contractor shall send half yearly 
return in Form XXIV (in duplicate) so as to reach the 
Licensing Officer not later than 30 days from the close of the 
half year. 

Note : — Half year for the purpose of this rule means “a 
period of six months commencing from the 1st January and 
2nd July of every year.‘’ 

(2) Every principal employer of a registered establish- 
ment shall send annually a return in Form XXV (in dupli- 
cate) so as to reach the Registering Officer not later than 
the 15th February following the end of the year to which it 
relates. 

83. Collection of any information: — (1) The Board, Com- 
mittee, the Labour Commissioner or the Inspector of any 
other authority under the Act shall have powers to call for 
any information or statistics in relating to contract labour 
from any contractor or principal employer at any time by an 
order in writing. 

(2) Any person called upon to furnish the information 
under sub-rule (i) shall be legally bound to do so. 

FORM I 

[See Rule 17-(1)J 

Application for Registration of Establishments Employing 
Contract Labour. 

1. Name and location of the Establishment. 

2. Postal address of the Establishment. 

3. Type of business, trade, industry, manufacture or 
occupation carried on in the establishment. 

4. Fidl name and address of the Principal Employer 
(furnish father’s name in the case of individuals). 

5. Full name and address of the Manager, or person 
respo^ible for the supervision and control of the 
establishment. 


6, Particular of contractors and contract labour 

Name and Nature of Maximum Estimated date 
addresses of work in which number of of termination 

the contract- contract contract of employment 

Cl'S labour is cm- labour to be of contract 

ployed or is employed on labour 

to be any day 

employed through each 

contractor 

12 3 4 


7. Particulars of treasury receipt enclosed 

(Name of the Treasury, Amount and Date). 

1 hereby declare that the particulars given above are true 
10 best of my knowledge and belief. 

Principal Employer 
Seal and Stamp. 

Office of the Registering Officer. 
Date of receipt of application. 

Signature of Registering Officer, 

FORM n 
[See Rule 18(1)] 

Certificate of Registration. 

No. 

Union Territory of Dadra and Nagar Haveli 
Office of the Registering Officer 

A certificate of Registration containing the following parti- 
culars is hereby granted under sub-section (2) of section 7 
of the Contract labour (Regulation and Abolition) Act. 1970 
and the rules made thereunder, to 


Nature of 

Names and 

Nature of 

Maximum 

Other 

work 

addresses 

work in 

number 

particulars 

carried 

of the 

which con- 

of contract 

relevant to 

on in the 

contractors 

tract labour 

labour to 

the employ- 

Establish- 


is employed 

be employ- 

ment of 

ment 


or is to be 
employed 

ed on any 
day through 
each con- 

contract 

labour 




ractor 


1 

2 

3 

4 

5 


Officer with seal- 

Signatiuc of Registering Officer 


FORM III 
[See rule 18(2)] 

Register of Establishments 

Sr. Registration Names & Name of Type of Total Particulars of Contractor and contract labour 

No. No. & date address the business No. of - — ~ — . — — 

of the principal trade, work- Name & Nature of Maximum Probable 

establish- employer industry men address work in No. of duration 

merit and his manufac- direct- of contrac- which con- contract of employ- Remarks 

registered address turo or lyemp- tor tract Labour ment of 

occupation ployed labour is to be contract 

which is employed employed labour 

carried is to be on any 

on in the employed day. 

cstablslh- 
ment 

i 2 345678 9 10 ~Il” 
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FORM IV 
[See Rule 21(1)] 

Application for Licence 

1. Name and address of the contractor (including his 
father’s name in case of individuals). 

2. Date of birth and age (in case of individuals). 

3. Particulars of Establishment where Contract I^abour is 
to be employed : — 

(a) Name and address of the Establishment : 

(b) Type of business, trade, industry, manufa.cture or 
occupation, which is carried on in the establishment : 

(c) Number and date of Certificate of Registration of 
the fetablishmcnt under the Act ; 

(d) Name and address of the Principal Employer : 

4. Particulars of contract labour 

(a) Nature of work in which contract labour is employed 
or is to be employed in the establishment : 

(b) Duration of the proposed contract work (give parti- 
culars of proposed date of commencing and ending). 

(c) Name and address of the Agent or Manager of 
Contractor at the work-site. 

(d) Maximuni No. of contract labour proposed to be 
employed in the establishment on any date : 

5. Whether the contractor was convicted of any offence 
within the preceding five years. If so, give details. 

6. Whether there was any order against the contractor 
revoking or suspending licence or forfeiting security deposits 
in respect of an earlier contract. If so, the date of such 
order. 

7. Whether the contractor has worked in any other catab- 
lishment within the past five years. If so, give details of the 
Principal Employer, Establishment and nature of work. 

8. Whether a certificate by the Principal Employer in 
Form V is enclosed. 

9. Amount of licence fee paid No. of Treasury Challan 
and date. 

10. Amount of security deposit Treasury Receipt No. and 
date, 

Declaration : — I hereby declare that the details given above 
are correct to the best of my knowledge and belief. 

Signature of the applicant 
(Contractor) 

Place ; 

Date : 

Note .-—The application should be accompanied by a 
Treasury Receipt for the appropriate amount and a certificate 
in Form V from the Principal Employer. 

(To be filled in the office of the Licensing Officer Date of 
receipt of the application with challan for fccs/sccurity 
Deposit. 

Signature of the I.icensing Officer. 


FORM V 
[Sec Rule 21(2)j 

Form of Certificate by Principal Employer. 

Certified that I have engaged the applicant as a contractor 
in my establishment. I undertake to be bound by all the 
provisions of the Contract Labour (Regulation and Abolition) 
Act, 1970, and the Contract Labour (Regulation and Abolition) 
(Gujarat) Rules, 1972, in respect of the employment of 
contract labour by the applicant in my establishment. 

Place : 

Date : 

Signature of Principal Employer. 
Name and address of Establishment. 


FORM VI 
(See Rule 25) 

Administration of Dadra and Nagar Haveli, 

Office of Licensing Officer SUva^.sa. 

Licence No. 

Dated 

Fee paid Rs. Security Deposit 
paid Rs. 

Licence 

Licence is hereby granted to under section, 12(2) 

of the Contract Labour (Regulation and Abolition) Act, 1970, 
subject to the conditions specified in Annexure. 

The licence shall remain in force 

till ^ — 

Date 

Signature and seal of the Licensing Officer 
Renewal (Sec rule 29) 

Dale of Renewal 
Fee paid 
for renewal 
Date of Expii-y 

1 

2 

3 

Signature and Seal of the 
Licensing Officer 
Date ; 


ANNEXURE 

’t he licence is subject to the following conditions :■ — 

1. The licence shall be n on-transferable. 

2. The number of workmen employed as contract labour 

in the e.stablishmcnt shall not. on any day, exceed 

3. Except as provided in the rules the fees paid for the 
grant Of as the case may be, for renewal of the licence shall 
be non-refundable. 

4. The rates of wages payable to the workmen by the 
contractor shall not be less than the rates prescribed for the 
Schedule of employment under the Minimum Wages Act, 
1948, where applicable, and where the rates have been fixed 
by agreement, settlement or award, not less than the rates 
fi.xcd. 

5. In cases where the workmen employed by the contractor 
perform the same kind of work as the workmen directly 
employed by the principal employer of the establishment, the 
wage rate, holidays hours of work and other conditions of 
service of the workmen of the contractor shall be the same 
as applicable to the workmen directly employed by the 
principal employer of the establishment on the same or 
simiinr kind of work : 

Provided that in the case of any disagreement with regard 
to the type of work the same shall be decided by the Labour 
Commissioner whose decision shall be final, 

6. In other cases the wages rates, holidays, hour of work 
and conditions of service of the workmen Of the contractor 
shall be such as may be specified in this behalf by the 
Labour Commissioner, 

7. in every establishment where 20 or more women are 
ordinarily employed as contract labour there shall be provided 
2 rooms of reasonable dimensions for the use of their children 
under the age of six years. One of such rooms would be 
used as a play room for the children and the other as bed 
room for the children. For this pmrpose the contract shall 
supply adequate number of toys and games in the play room 
and sutficienl number of cots and beddings in the sleeping 
room, The standard of construction and maintenance of the 
creches may be such as may be specified in this behalf by the 
Labour Commissioner. 

8. The licence shall notify any change in the number of 
workmen or the conditions of work to the Licensing Ofilccr. 



THE QAZETTE OF INDIA, DECEMBER 25, 1976 (PAUSA 4, 1898) 


93 


Part III— Sec. 3] 

FORM vn 
[See Rule 29(2)] 

Application for Renewal of Licence 

1 . Name and address of the contractor. 

2. Number and date of the licence. 

,1. Date of the expiry of the previous licence. 

4. Whether the licence of the contractor was suspended/ 
revoked. 

5. Number and date of the trcasui-y receipt enclosed. 

Place : 

Date ; 

Signature of the Applicant. 
(To be filled in office of the Licensing Officer) 

Date of receipt of the application with Treasury Receipt. 
No. and date. 

Signature of the Licensing Officer 


FORM vni 

[See Rule 32(2)] 

Application for Temporary Registration of Establishments 
Employing Contract Labour. 

1 . Name and location of the Establishment. 

2. Postal address of the Establishment, 

3. Rill name and address of the Principal Employer 
(furnish father’s name in the case of individuals.) 

4. Full name and address of the Manager or person respon- 
sible for the supervision and control of the establishment. 

5. Nature of work carried on in the establishment, 

6. Particulars of contract labour. 

A. Nature of work hi which contract labour is to be 
employed and reasons for urgency. 

B. Maximum number of contract labour to bo employed 
on any day, 

C. Estimated date of termination of employment of 

contract labour. 

7. Particulars of treasury Receipt or the crossed postal 
order enclosed. 

I hereby declare that the particulars given above are true 
to the best of my knowledge and belief. 

Principal Employer Seal and Stamp. 

Time and date of receipt of application with Treasury Receipt 
or the crossed Postal order. 


Office of the Registering Officer 


FORM IX 
[See Rule 32(3)] 

Date of Expiry 

TEMPORARY CERTIFICATE OF REGISTRATION 

No Date 

GOVERNMENT OF GUJARAT 
Office of the Licensing Officer 

A Tempora^ Certificate of Registration containing the 
following particulars is hereby granted under sub-section (2) 
of section 7 of the Contract Labour (Regulation and Aboli- 
tion) Act, 1970, and the rules made thereunder, to 

Valid from to 

1, Nature of work carried on In the establishment. 

2. Nature of work in which contract labour to be employed. 

3, Maximum number of contract labour to be employed 
on any day. 

4. Other particulars relevant to the employment of 
contract labour. 

Signature of Registering Officer, 
with Seal. 


FORM X 
[See Rule 32(2)] 

Application for Temporary Licence 

1. Name and address of the contractor (including his 

father’s name in case of individuals) : 

2. Date of birth and age (in case of individuals) : 

3. Particulars of Establishment where contract labour is 

to be employed : — 

(a) Name and address of the Establishment. 

(b) Type of business, trade, industry, manufacture or 
occupation which is carried on in the establish- 
ment. 

(c) Name and address of the Principal Employer ; 

4. Particulars of contract labour — 

(a) Nature of work in which contract labofir is to be 
employed in the establishment. 

(b) Duration of the proposed contract work (give 
particulars of proposed date of commencing and 
ending). 

(c) Name and address of the Agent or Manager of 
Contractor at the work-site. 

(d) Maximum number of contract labour proposed to be 
employed in the establishment on any day. 

5. Whether the contractor was convicted of any offence 
within the preceding five years. If so, give details. 

6. Whether there was any order arainst the contractor 
revoking or suspending licencing or forfeiting security deposits 
in respect of an earlier contract. If so, the date of such 
order. 

7. Whether the contractor has worked in any other estab- 
lishment within the past five years. If so. give details of the 
Principal Employer, Establishments and nature of work. 

8. Amount of licence fee paid No. of Treasury challan 
or the crossed postal order and date. 

9. Amount of security deposit — Treasury receipt or crossed 
postal order No. and date. 

I hereby declare that the particulars given above are true 
to the best of my knowledge and belief. 

Place : i . ’ 

Date : 

Signature of the Applicant. 

(Contractor) 


(To be filled in the office of the Licensing Officer) 


Date of receipt of the application with challan of fees/ 
security deposit. 


Signature of the Licensing Officer 


FORM XI 
[See Rule 32(3)] 

Government of U.T. DNH 
Office of Licensing Officer 

Licence No. Date Fee paid Rs. 

Signature of the Licensing Officer 

Temporary Licence 

Expires on 

Licence is hereby granted to 

under section 12(2) of the Contract Labour (Regulation and 
Abolition) Act, 1970, subject to the condition specified in 
Annexure. 

The licence shall remain in force till 

Signature and Seal of the Licensing 
Officer. 

Date ; 
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ANNEXURE 

The Licence is subject to the following conditions ; — 

I, The licence shall he non-tiansfcrable. 

2- The number of workmen employed as contract labour in 
Ihe establishment shall not. on any day. exceed 

3, Except as provided in the rule the fees paid for the 
grant of the licence shall be non-refundablc. 

4. The rates of wages payable to the workmen by the con- 
tractor shall not be less tbm the rates prescribed for the 
schedule of employment under the Minimum Wages Act, 
1948, where applicable, and where the rates have been fixed 
by agreement, settlement on award, not less than the rates 
fixed. 


5. In cases where the workmen employed by the contractor 
perform the same or similar kind of work as the workmen 
directly employed by the principal employer of the establish- 
ment, the wages rates, holidays, hours of work and other 
conditions of service of the workmen shall be the same as 
applicable to the workmen directly employed by the principal 
employer of the establishment on the same or similar kind of 
work ; 

Provided that in the case of any dieagreenlcnt with regard 
to the type of work the same shall be decided by the Labour 
Commissioner whose decisions shall be final. 

6. In other cases the wage rate, holidays, hours of work 
and conditions of service of the workmen of the contractor 
shall be such as may be specified in this behalf by the Labour 
Commissioner. 


FORM XII 


(See Rule 74) 

Register of particulars of Contractors 
1. Name and address of the Principal Employer 


Name and address of the establishment ... 


Name and address 
of contractor 


N.ature of work 
on contract 


Location of con- 
tract work 


Period of contract 


Maximum No. of 
workmen employed 
by contract 



FORM XIII 
(See Rule 73) 


Register of Workmen employed by Contractor 

. , , „ ^ „ Name and address of establishment in/under which contract Is 

Name and address of Contractor “ 

carried on 

Nature and location of work Name and address of Principal Employer 


Name and surname 
of workman 


Father/ Nature Permanent Present 
Hus- of Home address 
band’s Employ- Address 
name ment of 

Desig- workman 
nation (Village & 


Date of Signature Date of 
Commence- or thumb termi- 
ment of itnpres- nation of 
employ- sion of employ- 
ment workman ment 


Date of Reasons 
b termi- for ter- 
nation of mination 
employ- 


Remarks 


Taluka & 
District) 
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FORM XIV 


(See Rule 76) 

Employment Card 

Name and addrest; ol Contractor Name and address of establisluncnt in/uridct which contract 

Name of work and location of work is carried on 

Name and addrcsij of Principal Employer 


Name of the 
workman 

Sr. No. in the 
Register of 
workman 
employed 

Nature of 
employment/ 
designation 

Wage rate 
(with particulars 
of unit, in case 
of piece-work) 

Wage 

period 

Tenure 

of Rt marks 

employment 

Signatirre 

of 

contractor 

1 

2 

3 

4 

5 

6 7 

8 


FORM XV 

(See Rule 77) 

Service Certificate 

Name and address of Contractor Name and address of establishment in/urdor which contract 

is carried on 

Nature and location of work Name and address of Principal Employer 

Name and address of the workman 

Age or Date of Birth 

Identification Marks 

Father’s/Husband’s name 


Sr. 

Total period for which employed 


Rate of wage (with Remarks 

No. 

/ 

From 

" 1 

To 

Nature of work due 

particulars of unit 
in case of piece- 
work 

1 

2 

3 

4 

5 6 


Name and address of Contractor 

Nature and location of work..,.. 

FORM 

[Sec Rule 

Mustci 

XVI 

78(2)(a)] 

Roll 

Name and address 
is carried oU 

Name and address 
For the month of. 

of establishment ir /iirder 

ofPrirciral Enn'b yi r. . . 

wliicli contract 

Sr. Name of workman 

No. 

Father’s/Husband’s 

name 

Sex 

1 

Date 

2 3 4 .5 

Remarks 

1 2 

3 

4 

5 

6 
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FORM XVII 
[See Rule 78 (2) (a)] 

Register of Wages 

... Name and addre.5s of establishment in/under which contract 

Nature and location of work 


is carried on 

.... Name and address of Principal Employer 

Wage period : Monthly. 

Sr. Name of workman Sr. No. in the 

No. Register of 

Workmen 

Designation/ 
nature of 
work done 

No. of days worked Units of work done Dally rate of wages/ 

piece Rate 

1 2 3 

4 

5 6 7 



Amount of wages earned 

Cash total 

Deductions if 
any (indicate 
nature) 

Net amount 
paid 

Signature/ 
thumb 
impression 
of workman 

Initials of 
contractor 
or his re- 
presentative 

Basic 

Wage 

Dearness 

allowance 

Overtime 

Other 
payments 
(nature of 
payment to 
bo 

Indicated) 


8 

9 

10 

11 

12 

13 

14 

15 

16 


FORM xvm 
[See Rule 78(2) (a) ] 

Form of Register of Wages-cum-Muster Roll 

Nainc aad aclicess of Contractor Name and address of establishment in/under which contract 

is carried on j 

Nature and location of work Name and address of Principal Employer 

Wage period : Weekly from to 


Sr. 

No. 

S. N.C. in Register of 
workman 

Name of workman 

Designation/ Daily attendance/units 
nature of worked 

Total atten- 
danco/units 

Daily rate of 
wages/picco 




1 2 3 4 5 6 7 


1 ^tc 

1 

2 

3 

4 5 

6 

7 



Amo jnt o 

f wages earned 


Total 

Deduction 
if any 
(indicate 
nature) 

Net 

amount 

paid 

Signature/ 

thumb 

impression 

of 

workman 

Initials of 
Contractor 
or his 

representative 

B.isic 

wages 

13 car. ’lass 
allowance 

O/ertime 

Other 
(Cash pay- 
ments 
(Nature of 
payment to 
be 

indicated) 

8 

9 

10 

11 

12 

13 

14 

15 

16 
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FORM XIX 
[Sec Rule 78 (2) (b) ] 

Wages Slip 

Naiii a id address of Contractor For the Woek/Fortnight/Month ending 

Father’s/Husband’s name 

Name of the workman 

Nature and location of work 


No. of days 
lVJ:k:^d 

No. of units 
w.irksd in case 
of oieoe-rate 
workers 

Rate of daily 
wages piece 
rate 

Amount of 
overtime 
wages 

Gross wages 
payable 

Deductions 
if any 

Net amount 
of wages paid 

1 

2 

3 

4 

5 

6 

7 


Initials of the Contractor 
or his representative 


FORM XX 
[See Rule 78(2) (d) ] 

Register of Deduction for Damage or Loss 

Name and address of Contractor Name and address of establishment in/under which contract 

is carried on 

Nature and location of work Name and address of Principal Employer 


Sr, 

.No. 

Name of 
workman 

F.athsr’s/ Designation Particu- 
Hus- Nature of lars of 

Date 

of 

dama- 
ge or 
loss 

Whether 

work- 

Name of 
person in 
whose 
presence 
workman’s 
explanation 
was heard 

Amount 

of 

deduc- 

tion 

imposed 

No. of 
instal- 

Date of re- 
covery 

Remarks 



name 

ment 

toss 

showed 

cause 

against 

deduc- 

tion 


First 

instal- 

ment 

Last 

instal- 

ment 


1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 


FORM XXI 
[See Rule 78 (2) (d) ] 

Register of Fines 

Name and address of Contractor Name and address of establishment in/undcr which contract 

is carried on 

Nature and location of work Name and address of Principal Employer 


Sr. Name of ■ Father’s/ Desig- Act/Om- Date of Whether Name of Wage Amount Date Remarks 

No. workman Husband’s nation/ mission offence workman person periods of on 

name Nature of for showed in whose and fine which 

Employ- which fine cause presence wages imposed fined 

ment imposed against work- payable 

fine man’s 
explana- 
tion 
was 
heard 


1 2 3 4 5 6 7 8 9 10 11 12 
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FORM XXII 
[See Rule 78 (2) (d)] 

Register of Advances 

Name and address of Contractor Name and address of establishment in/imder which contract 

is carried on 

Nature and location of work Name and address of Principal Employer 


Sr, 

No. 

Name 

Father’s 
name or 
Husband’s 
name 

Nature 
of em- 
ployment 
Designa- 
tion 

Wajjes 

period 

and 

wages 

payable 

Date and 
amount of 
advance 
given 

Purchase(8) 
for which 
advance 
made 

No. of 
instal- 
ments 
by which 
advance 
to be 
repaid 

Date & 
amount 
of each 
instal- 
ment 
repaid 

Date on 
which 
last 
instal- 
ment 
paid 

Remarks 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 


FORM XXIII 
[See Rule 78(2) (e)] 

Register of Overtime 

Name address of Contractor Name and address of establishment in/under which contract 

is carried on 


Nature and location of work Name and address of Principal Employer 


Sr. Name of work- 
No. man 

Father’s/ 

Husband’s 

name 

Designa- 
tion/ 
nature 
of em- 
ployment 

Date on 
which 
ovejrtime 
worked 

Total 
overtime 
worked or 
production 
in case of 
piece-rated 

Normal 

rate 

of 

wages 

Overtime 
rate of 
wages 

Overtime 

earnings 

Date on Remark 

which 

overtime 

payment 

made 

1 2 

3 

4 

5 

6 

7 

8 

9 

iO 11 


FORM XXIV 
[See Rule 82(i)] 

Returm to be sent by the Contractor to Licensing Officer Half 
year ending 

1. Name and address of the Contractor. 

2. Nome and address of the establishment. 

3. Name and address of the Principal Employer. 

4. Duration of Contractor From To 

5. Number at days during the half year on which 

(a) the establishment of the principal employer has 

worked 

(b) the contractor’s establishment had worked 

6. Maximum number of contract labour employed on any 
day during the half year. 


Men 

Women 

Children 

Total 

7, (i) Daily hours of work and spread over — 

(S) (a) Whether weekly holiday observed and on what 

day — 

(b) If so, whether it was paid for — 


(lii) No. of man hours of overtime worked 


8. Number of mandays worked by 

Men 

Women 

Children 

Total 

9. Amount of wages paid 

Men 

Women 

Children 

Total 

10, Amount of deduction from wages, if r iy ; 

Men 

Women. 

Children 

Total 

11. Whether the following has been provided. 


fij r..anteen. 

(ii) Rest Rooms, 

(iii) Drinking Water. 

(iv) Creches. 

pi-OTid^)^^ 


Place : 
Date : 


Signature of the Contractor. 
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FORM XXV 
[Sec rule 82(2)] 

Annual Return of Principal Employer to be send to the 
Registering Officer. 

Year, ending 3 1st December. 

( 1 ) Full name and Address of the Princip.al Employer ; 

(2) Name of establishment 

(a) District 

(b) Postal address 

(c) Nature of operations /industry /work carried on. 

(3) Full name of the Manager or person responsible for 
supervision and control of the establishment; 

(4) Number of contractors who worked in the establish- 
ment during the year (give details in Annexurc). 

(5) Nature of work /operations on which contract labour 
was employed : 


(6) Total number of days during the year on which con- 
tract labour was employed. 

(7) Total number of man-days worked by contract labour 
during the year. 

(8) Maximunr number of workmen employed directly on 
any day during the year. 

(9) Total number of days during the year on which direct 
labour was employed. 

(10) Total number of man-days worked by directly em- 
ployed workmen : 

(11) Charge, if any, in the management of establishment, its 
locations, or any other particulars furnished to the Registering 
Officer in the application for the Registration indicating also 
the dates. 

Place : 

Date ; 

Principal Employer. 


ANNEXURE TO FORM 


Marne and address 
of the contractor 

Period of contract 
from to 

Nature of work 

Maximum No. of 
workers employed 
by each 
contractor 

Number of days 
Worked 

Number of mandays 
worked 

1 

2 3 

4 

5 

6 

7 


Place ; SILVASSA. 

Dated : 1st December, 1976. 


By order of the Administrator. 

JANAK JUNEJA, 
Secretary to the Administrator, 
Dadra and Nagar Haveli, 
SILVASSA. 
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